
LANARK HIGHLANDS COMMUNITY CALENDAR HOW TO 

Home Page > Residents > Public Information > Community Calendar 



 

Click Submit Event in Top Right-Hand Corner 

 

 

 

 

 



 

Add The Title of your event 

Select where your event will be held 

Add a short description 

 

 

 



 

Add the address, contact, website (if there is one), email address, phone #, cost (if there is one) 

You can also link your online ticket page (if you have one)  

If you have a poster or picture for your event you can upload up to 2! 

*None of these fields are mandatory to fill out 

 

 



 

You must fill out your name & email address at the bottom 

Before verifying your self in the captcha fields scroll to the top of the page to select the dates of your events! 

 

 

 

 



 

Scroll to the top of the page and select “Calendar” 

 

 

 

 

 



 

Select Start Date and Start Time 

Select End Date and End Time 

You can also select the all day event or unspecified time box  

If your event is a weekly, monthly or yearly event you can click repeat type 

Select the Common box at the top of the page to return to finalize your booking 

 



 

 

Scroll to the bottom of the page and click the box beside Im not a robot 

After you have finished filling in the event details, please scroll up to the top and clock Save & Close 

 

 

 




